Visual Budget Update Guide v.04

|. Updating data files.

Step 1. Set cell formatting to ‘general’ to eliminate commas in numeric values.
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Step 2. Run grouping macro which will insert a new ‘LEVEL’ column in the active sheet, this
column has to be present for update to work correctly. Macro code at next page.

- O = B = = B S S

—— : | TS : :
S| 25| Merge ~ f|@|‘| I;"i-"| 2 J[%h#.nj#ﬂ:‘r‘:':nﬂ:al Styles © Insert  Delete Format @ Themes Aa-

& O O Visual Budget data APF¥%286%29 groupings (1).xlsx - Mc

F T [] R 5
2017 2018 3 |EGenera|) v] |Ieve|
52,012,807 54,327,168 3 - .
52,012,807 54,327,168 2 N Sub Level(}
3
ar o 3 — ‘where values start
S699.719 2829210 — Jeginrow = 2
(699,71 629,21 u !
55,712,326 58,156,378 1 u where IVallIJES end|
225,587 233,483 3 B Range("Al").End(xIDown).Select
22,840 23,839 3 _ A
saB.437 ¥ 357122 3 i Ierlt:lmw = ActiveCell.Row
60,979 63,114 3 B first empty colum
r 1 It .
oo are ALK z - Range("Al"}.End(xIToRight).Offset(0, 1).Select
37,142 33,442 3 i levelcol = ActiveCell.Column
e r CEIEE 0 z a ActiveCell.Value = "LEVEL"
2772 2 560 3 3 'write nesting level
S;E-Egg r 3;3:23 i i For i = beginrow To endrow
119,049 123215 3 3 Cells(i, levelcol) = Rows(i}.OutlineLevel(} - 1
457,498 F 473,458 H - Next
273,588 283,164 3 B
29,603 30,639 3 N End Sub
308,191 ¥ 313,603 2 u
575,070 595,197 3 u
144,549 149,608 3 ==
719,619 © 724,606 2 g ==
34,660 35,893 3 N
154,368 159,771 3 ]
189,047 195,664 2




Macro code. You can copy and paste this in excel.

Sub Level()
'where values start
beginrow = 2

'where values end
Range("A1").End(xIDown).Select
endrow = ActiveCell.Row
'first empty colum
Range("A1").End(xIToRight).Offset(0, 1).Select
levelcol = ActiveCell.Column
ActiveCell.Value = "LEVEL"
'write nesting level
For i = beginrow To endrow
Cells(i, levelcol) = Rows(i).OutlineLevel() - 1
Next
End Sub

Step 3. Save datasheet as CSV file.

Step 4. Upload file.
Arlingtonvisualbudget.org/update.php contains the upload interface. To upload a file, fill the
authentication fields and insert a file to upload.

800 Data Update x Arlington Wisual Budget *®

= C | [ avb.dev/update.php

AVB Data Upload

Username admin

Password | sessesses

File Browse funds.csv
Upload

Sample success screen.



800 ™\ Data Update x % A Arlington Visual Budget .
J L

— C | [Y avb.dev/update.php

AVB Data Upload

Username Email

Password Password

File Browse = Selectafile
Upload

funds.csv updated.

Homepage data updated.

Troubleshooting

AVB Data Upload

Username Emall

Password Password

File Browse | Selectafile
Upload

Error parsing line 7: {'2016": '0 ', 'SOURCE": ", 'LEVEL": None, 'SOURCE URL": ",
‘TOOLTIP': ", 'LEVEL1": 'Tip Fee Stabilization Fund Tetal', 'LEVEL2": ", 'LEVELS3'": ",
'2018":'1','2017":'0",'2015": '0 ", '2014": '0 ', '2008": '3,007,817 ', '2009". '2,5652,890
','2011:'1,010,675",'2010".'1,885,012 ', '2013": '164,000 ', '2012". '5662,906 '}

The update console is able to display error messages should any issue happen. The error



message should contain enough detail to point the user to the source of the problem.

ll. [Arlington only] Updating glossary definitions.

The process is very similar to the previous procedure. Using google spreadsheets is
recommended for text encoding purposes.

Row structure

Column 1: Glossary Entry Title
Column 2: Entry Description

£
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Arlington Visual Budget Glossary

File Edit View Inset Format Data Tools Help All changes saved in Drive
& e AT s % 123- Al 10 B 7 5 A- ®-H

Fiscal Year

A

Mame Description
Capital (Includes
Debt Service) The Town's capital improvements program policies call for the allocatic
Cherry Sheet Chermry-colored form showing state and county charges and reimbursen
Enterprise Funds Funds that account for all revenues and expenditures for services and
|Fiscal Year | July 1 through June 30.

Save file as csv and upload using update console.



Arlington Visual Budget Glossary
File Edit WView Insett Format Data Tools Help All changes saved in Drive
Share... -0 -B ZF sA. ®-FH-50- =-1-5 B!
fx New .
; Open... Ctri+0
2 Rename...
ovements program policies call for the allocation of approximately 3% of the gener:
3 Make a copy... wing state and county charges and reimbursement to the Town as certified by the !
4 Import all revenues and expenditures for services and allow surpluses to be used to reduc
5
6
7 See revision history ~ Ctri+Alt+Shift+G
8
ry Spreadsheet settings...
10
1; DINTIEIES Microsoft Excel (.xlsx)
13 Publish to the web... OpenDocument format (.ods)
14 '
- Email collaborators. .. PDF document (.pdf)
e Email as attachment... Comma Separated Values (.csv, current sheet)
17
8 &= print ciri+p | Plain text (txt, current sheet)
19
20 Web page (.html, current sheet)
2

Sample glossary file: here


https://docs.google.com/spreadsheet/ccc?key=0ArHJVX6zJ-QNdGs1UlM4aVVUTEUxX0VhczBFUVhFR0E&usp=sharing

[1l. Additional notes

Main subject one-liners can be updated by editing the top level entry of each csv file.

F d All accounts which hold money from year to year. For
U n S more information, see the Glossary.

$18 M

in 2013.

100%

of total funds.

Town of Arlington
is the data source for this entry.

| 5 |Stabilization Fund Total

6 |Owerride Stabilization Fund
Override Stabilization Fund Total
Tip Fee Stabilization Fund

9 |Tip Fee Stabilization Fund Total
10 |Municipal Building Ins. Trust Fund

12 |FUNDS TOTAL |
13 |

11 |Municipal Building Ins. Trust Fund Total r

+ 54.22%

compared to previous year.

$15 M

on average.

This Fund was created as a result of the 20
The Town of Arlington participated in a regi
I accordance with MGL. Ch. 405,13, the
All accounts which hold money |



